Lawns to Legumes Individual Support
Example documentation needed to receive

reimbursement

(Refer to the Eligible Expenses Guide for details on what purchases

are reimbursable)

What You'll Need to Submit:

1. ITEMIZED RECEIPTS

1. Itemized Receipts

Retailer Name July = , 2023
11:00 AM
Laurie
Py RN T
Receipt
Authonzamon 006480
cHASE VISA
il G, S0
VILEN 5|al-500 $145.00
viburnum lentago (Nannyberry)5
PHOPU 2gal-431 x 3 $90.00
Physocarpus opulifolius (Ninebark)l
DAFRU 2gal-430 x 2 $60.00
Dasiphora fruticosa (Shrubby
cinquefoil)l
VILEN 5gal-400 $50.00
Viburnum lentago (Nannyberry)3
Subtotal $345.00
Retail Sales Tax $25.44
e
Total $370.44
Contactless) $370.44

[

I

3. TRACK TIME +
SPENDING

Receipts should be
itemized and show that

your purchased plants are

Nur sery

native (with a few

Moket & exceptions noted on the

otation: 101-03 Sales Re

2002023 4:49:04 py Eligible Expenses Guide).

[tem Gty Price
Description

20187 2 129
Penstemon grandiflorus

20226 8.99

Pyﬁmwmmmvh TN
20296
Callirhoe i. Poppy Mallow
20189 2 8.
\_!mla pedatifida

20156 1
Lobelia cardinalis

Make sure that the receipt
shows key details (date,

nursery/retailer name,
Subtotal

Tax 6.56 plant/item names, and
Total . g €~ total) so that staff can
T process reimbursement.
DEBIT 95. 48

XXX KKK XK We will not accept

unreadable receipts.
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If your receipt is not itemized or does

not include names of plants/items,
please also submit either a list of the
plant/item names purchased. A photo of

your plant tags can also work!

T?etailer Name

5097

12:35 PM
Allie
Receipt:
Ticket: Order
Authorization: 023549
VISA CEBIT
AiD AD 0G 0000 0310 10 —
2" Native Flat-muc and $75.00
match{32 Pots)-Barccde
“3" Specialty Natives x 9 $63.00
_ 2" Native-single x 2 §6.00.
Subtotal $1;‘?€S0}g
i Wisconsin Sales ;
Retailer Name : G A
Tota| $151,92
< v ey
Visa (Chip) Slo Lyl
\\ —

If your receipt includes

Description

purchases that are not

. Chives Onion 4"

- Gv00002 1 1299 12.99 part of your L2L project,
. Aster Wood's Purple #1 GV i
: 21.99 43.98 i ighli
i PoRCarma!Red 41 BN circle or highlight the
il 2 TEg—neo
Perennial 4" Swift (abY purchases you are
6-0000311 2 4.4 8.98
Asparagus Mary Washington 4" .
L/ 23479 1 5.49 requesting
LBJE:gH lemon 4" —— —  —
HN g 1.9 £ 0
UMmk Brown Mulch 2CF \ TR SR
Subtotal “iégﬂ':‘; .
Tae. - SENTAT
Total Tk

i, 480 it See below for more! ‘

R



1. Before and After Photos

Don't worry if your photos are not pretty! Your planting or
pollinator lawn will mature with time. We simply want to

see that you successfully installed your project.

Take your before and after
photo from a similar angle.

Do you best to take one photo that
captures your whole project area, rather

If you planted in multiple areas
(ex: your boulevard and the
front yard), take one set of

photos per project area.

2



For some projects like
pollinator lawns, there
initially won't be a big
difference between your
before and after photos...

3. Other Reporting

TIME REQUIREMENT

Grantees are expected to spend at least 2
hours of time on their projects. This includes
time spent watching the L2L Kick-Off Webinar
and planning. You will need to share the total
number of hours you spent on your project
when filling out the Reimbursement Request

Form.

Ehes @ N

o BWSR

...and that's okay! We just
want to see that you got
your project in the ground.

REPORTING ADDITIONAL SPENDING

Track the total expenses spent on your project,
including any expenses beyond the amount
you request reimbursement for. (This will help
us demonstrate the many outcomes of the
Lawns to Legumes program!) You will need to
share this information when filling out the

Reimbursement Request Form.
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https://bluethumb.org/lawns-to-legumes/grantee-guide/request-reimbursement/

